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W-9 Guidance 

The program requires a W-9 tax form to be completed for the payee of the incentives prior to enrollment. 
Download this form at: https://www.irs.gov/pub/irs-pdf/fw9.pdf and follow instructions on page 3 to 
complete the form.  

Upload the completed and signed form to the program portal. 

 

 

Program Requirements   

Complete the top of the form as 
specified: 

1. Enter your complete name 
(this should match the name 
on your tax return) 

2. Check box to indicate 
“individual/sole proprietor” 

3. Enter a complete mailing 
address including city, state, 
and zip that can be used to 
mail your incentive check  

Complete Part I – Taxpayer 
Identification Number (TIN) 

4. Enter social security number 
that matches the complete 
name above

Complete Part II – Certification 

5. Sign your complete name and 
date 
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